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Sample bill of costs

IN THE HIGH COURT OF THE
HONG KONG SPECIAL ADMINISTRATIVE REGION

COURT OF FIRST INSTANCE

ACTION NO.     OF 20
_____________________

Between :

	



ABC


	Plaintiff



	



- and -


	

	



XYZ


	Defendant




_____________________

Plaintiff’s Bill of Costs

The Plaintiff’s costs of the action to be taxed against the Defendant pursuant to the Order of [Master ________ / ________ J] made on [date].

I certify that the amount claimed in this bill does not exceed [the Plaintiff’s / Defendant’s] liability for costs to my firm in respect of this [summons / hearing / action, etc.]

   (Signature) 

The plaintiff     

I certify that:

*
No costs have been awarded on a summary assessment basis.

*
Summary assessment of costs have been ordered as follows:

[e.g.(1)   Security for costs application: $ _________ to Plaintiff


 (2)  Summons for specific discovery: $__________ to Defendant

(3)  x number of time summonses each at $800]

* 
Delete as may be appropriate.

Section A: Solicitors’ Costs

Fee Earners:

SP -
(admitted 1990 -  [   ] per hour)

AS -  
(admitted 2007 – [   ] per hour)

TS - 
[   ] per hour

LE - 
[   ] per hour

	No.
	Description


	Scale Cost

	
	Stage 1: Pre-action Stage (15.06.09 – 25.10.09)


	

	1.
	[insert particulars of work done in this period in compliance with pre-action protocols]


	

	
	                                                          Sub-total for Stage 1:


	

	
	Stage 2: From Writ to  the day before filing of the first Timetabling Questionnaire (26.10.09 – 27.12.09)


	

	2.
	Writ of Summons and Acknowledgement of Service 

2.1.

drafting Writ (SP – 20 min)

2.2.

drafting Acknowledgement of Service (SP – 5 min)

2.3. 

prescribed forms and statement of claim to accompany (10 pages)


	C:
    

F:      

S:      

             

	3.
	Statement of Claim

3.1.  
drafting instructions to counsel to settle (SP – 1 hr)

3.2.  
considering settled draft (SP – 30 min)

3.3.  
documents enclosed for counsel (50 pages)


	C:     

F:      

S:      

	4.
	Acknowledgement of Service 

Perusing (SP – 10 min)


	

	5.
	Defence 

Considering (SP – 45 min)


	

	6.
	Amended Defence 

Considering (SP – 10 min)


	

	7.
	Reply 

Considering draft of counsel (SP – 35 min)


	C:      

F:      

S:      

	8.
	Conferences:

(a) with client (SP – 4 hrs)

(b) with counsel (SP – 1 hr 30 min)


	

	9.
	Communications: 

9.1.  
with client 

9.1.1.
routine communication: 6 in and 5 out (AS – 1 hr 10 min)

9.1.2.
non-routine communication: 5 in and 5 out – to take instructions to sue, to discuss draft statement of claim and reply, etc., obtaining comments (SP – 4 hrs; AS – 1 hr)

9.1.3. 
2 long letters out and 1 long email to advise on tactics, to take instructions to sue, to discuss draft statement of claim and reply (SP – 1 hr, 2 hrs and 1 hr respectively)

9.2.  

with counsel – to discuss pleadings, to seek advice on [issue] (SP – 2 hrs; AS – 30 min)

9.2.1.
routine communication: 6 in and 5 out (AS – 1 hr 10 min)

9.2.2
non-routine communication: 5 in and 5 out – to discuss draft statement of claim and reply, etc., obtaining comments (SP – 4 hrs; AS – 1 hr)

9.2.3.
3 long letters in and 1 long phone call out to advise on tactics, to discuss draft statement of claim and reply (SP – 45 min, 1 hr and 1 hr respectively)

9.3.  
with Defendant’s solicitors


	

	
	                                                          Sub-total for stage 2:


	

	
	Stage 3: The day of filing of the first Timetabling Questionnaire to the day of last CMC (28.12.09 – 01.09.10)


	

	10.
	Questionnaire 

10.1.
reviewing files (SP – 20 min)

10.2.
drafting questionnaire (SP – 15 min)


	C:      

F:      

S:      

	11.
	Questionnaire filed by Defendant 

Considering (SP – 15 min)


	

	12.
	Agreed Timetable 

12.1.  
drafting consent summons (SP – 20 min) 

12.2.  
drafting agreed timetable (SP – 20 min)


	C:      

F:      

S:      

	13.
	Order approving agreed timetable 

Drafting (SP – 10 min)


	C:      

F:      

S:      

	14.
	List of Documents 

Drafting (AS – 1 hr)


	C:      

F:      

S:      

	15.
	Defendant’s List of Documents 

15.1. 
Considering (AS – 1 hr)

15.2. 
Paid copying charges to D’s solicitors 


	C:        

	16.
	Statement of AAA 

Drafting (AS – 3 hrs)


	

	17.
	Summons and Request for Further and Better Particulars (“F&BP”) of the Defence 

Drafting (SP – 3 hrs)


	C:      

F:      

S:      

	18.
	Defendant’s Summons to Strike Out 

Perusing (SP – 25 min)


	

	19.
	Affirmation of BBB for Defendant 

Perusing (SP – 40 min)


	

	20.
	Affirmation of CCC for Plaintiff 

Drafting (SP – 2 hr) 


	C:      

F:      

S:      

	21.
	Summons for F&BP and summons to strike out 

21.1.
Call over hearing before Master ___ (AS – 30 min)

21.2.
Drafting order (AS – 10 min)


	C:      

F:      

S:      

	22.
	Affirmation of DDD for Defendant 

Considering (SP – 1 hr 20 min)


	

	23.
	Consent Summons for [specify] 

23.1.
Considering (SP – 10 min)

23.2.
Drafting order (SP – 10 min)


	C:      

F:      

S:      

	24.
	Preparation of hearing bundles

24.1.
drafting index (AS – 50 min)

24.2.
collating documents (TS – 2 hrs)


	C:      

F:      

S:      

	25.
	Brief to counsel to appear on summons for F&BP and summons for striking out 

Drafting (AS – 15 min)


	C:      

F:      

S:      

	26.
	Preparation for hearing (SP – 6 hrs)

26.1.
considering skeleton submission of defendant and authorities

26.2.
considering skeleton submission of counsel and authorities

26.3.
reviewing hearing bundle


	

	27.


	Hearing before Master __  

27.1.
Attending (SP – 3 hrs)

27.2.
Drafting order (SP – 15 min)


	C:      

F:      

S:      

	28.
	Witness statement of EEE 
Considering (SP 1 hr 30 min)


	

	29.
	Defendant’s summons for discovery

29.1.
considering (SP – 10 min)

29.2.     
appearing before Master __ for call over (AS – 30 min)

29.3.

considering sealed order of Master __ (AS – 10 min)


	

	30.
	Amended Defence 

Considering (SP – 20 min)

	

	31.
	Amended Reply 

Drafting (SP – 40 min)


	C:      

F:      

S:      

	32.
	Supplemental list of documents 

Drafting (AS – 50 min)


	C:      

F:      

S:      

	33.
	Affirmation of PQR to comply with order for specific discovery 

Drafting (SP – 1 ½ hrs)


	C:      

F:      

S:      

	34.
	Witness statements of FFF, GGG, HHH 
Drafting (SP – 13 hrs)


	C:      

F:      

S:      

	35.
	Notice of change of solicitors filed by Messrs. XXX 

Perusing (SP – 5 min)


	

	36.
	Land search and companies search records 

Perusing (AS – 30 min) 


	

	37.
	Instructions to expert 

Drafting (SP – 40 min)


	C:      

F:      

S:      

	38.
	Witness statements of BBB and CCC for Defendant

Considering (SP – 3 hrs)


	

	39.
	Supplemental witness statement of AAA 

Drafting (AS – 40 min)


	C:      

F:      

S:      

	40.
	Report of expert 

Considering (SP – 2 hrs)


	

	41.
	Hearsay notice of the Plaintiff

Drafting (AS – 30 min)


	C:      

F:      

S:      

	42.
	Hearsay notice of Defendant 

Considering (SP – 15 min)


	

	43.
	Report of Defendant’s expert 

Considering (SP – 1 hr)


	

	44.
	Listing Questionnaire for CMC 

Drafting (SP – 15 min)


	C:      

F:      

S:      

	45.
	CMC 

45.1.
attendance before Master Lung (SP – 30 min)
45.2.
drafting order of Master Lung (SP – 20 min)


	

	46.
	2nd supplemental list of documents 

Drafting (AS – 1 hr)


	C:      

F:      

S:      

	47.
	Conferences within stage 3:

47.1.
with client 

47.2.
with counsel 


	

	48.
	Communications within stage 3: 

48.1.        with client 

48.2.        with counsel 

48.3.        with expert
48.4.        with Defendant’s solicitors

48.5.        with Court 


	

	
	                                                          Sub-total for stage 3:


	

	
	Stage 4: The day after last CMC to the day of last PTR (02.09.10 – 28.12.10)


	

	49.
	Preparation for PTR 

49.1.
drafting questionnaire (SP – 15 min)

49.2.
drafting index to trial bundle (SP – 30 min)

49.3.
drafting brief to counsel to attend PTR (AS – 10 min)


	C:      

F:      

S:      

	50.
	PTR

50.1.
appearing before __ J (SP – 20 min)

50.2.
drafting order of __ J (SP – 10 min)


	

	51.
	Perusing notice of date fixed for trial (SP – 5 min)


	

	52.
	Conferences within stage 4:

52.1.
with client 

52.2.
with counsel 


	

	53.
	Communications within stage 4: 

53.1.
with client 

53.2.
with counsel 

53.3.
with Defendant’s solicitors 

53.4.
with Court 


	

	
	                                                          Sub-total for stage 4:
	

	
	Stage 5: The day after last PTR to trial (29.12.10 –01.02.11)


	

	54.
	Drafting briefs:

54.1.
to senior counsel (AS – 10 min)

54.2.
to junior counsel (AS – 10 min)


	C:      

F:      

S:      

	55.
	Preparation of trial bundles 

55.1.
revising index (SP – 10 min)

55.2.
collating documents (TS – 5 hrs)


	C:      

F:      

S:      

	56.
	Preparation for trial: 

56.1.

considering opening submission of counsel (SP – 2 hrs)

56.2.

considering opening submission of defence   counsel (SP – 2 hrs)

56.3.
considering authorities (SP – 1 hr)

56.4.
considering closing submission of counsel (SP – 3 hrs)

56.5.
considering closing submission of defence counsel (SP – 3 hrs)

56.6.
reviewing 7 trial bundles (SP – 5 hrs)


	

	57.
	Attending trial before ___ J:

Day 1 – SP – 5 hrs

Day 2 – SP – 4 ½ hrs

Day 3 – SP – 5 hrs


	

	58.
	Considering judgment (SP – 1 hr)

 
	

	59.
	Perusing sealed order (SP – 20 min)


	

	60.
	Conferences within stage 5:

60.1.
with client and counsel – SP 2 hrs


	

	61.
	Communications within stage 5: 

61.1.
with client 

61.2.
with counsel 

61.3.
with expert 

61.4.
with Defendant’s solicitors 

61.5.
with Court 


	

	
	                                                          Sub-total for stage 5:


	

	
	General


	

	62.
	Legal research on [issue] (SP – 5 hrs)
	

	63.
	General care and conduct (SP – 2 hrs)


	

	
	Total:


	


Section B: Disbursements

B.1 & B.2
Counsel’s Fees

	No.
	Description


	Senior Counsel
	Junior Counsel

	1.


	Settling statement of claim and telephone conference with solicitors 

Stage [     ]


	
	

	2.
	Drafting Reply 

Stage [     ]


	
	

	3.
	Attending before Master __for summons for F&BP and summons for striking out Stage [     ] 


	
	

	4.
	Conference with client and solicitors 

Stage [     ]


	
	

	5.
	Attending before ___ J for PTR Stage [     ]


	
	

	6.
	Conference with client and solicitors 

Stage [     ]


	
	

	7.
	Brief to appear before ___ J 

Stage [     ]


	
	

	8.
	2 Refreshers 

Stage [     ]


	
	

	
	Total:


	
	


B.3
Other Disbursements

	No.
	Description


	HK$

	1.
	Court fees            Stage [     ]                                          
	

	2.
	Land search fees  Stage [     ]
	

	3.
	Expert’s fees        Stage [     ]     
	

	
	Total:


	


Section C: Costs of Taxation
	No.
	Description


	Cost
	Disbursement

	1.
	Instructions to LCD to draft bill and collating documents (SP 1 hr)


	
	

	2.
	Commencement of taxation (LCD – 8 hrs)

2.1.
Reviewing 10 files

2.2.
Drafting bill

2.3.
Drafting NOCT


	
	

	3.
	Approving Bill of Costs

(SP – 1 hr)


	
	

	4.
	Considering List of Objections (SP – 30 min)


	
	

	5.
	Communications with Defendant’s Solicitors to try and agree on costs


	
	

	6.
	Taking instructions with client on settlement


	
	

	7.
	Drafting application to set down for taxation 

(LCD – 15 mins)


	
	

	8.
	Perusing directions from taxing Master 

(LCD – 15 min)


	
	

	9.
	Writing Letter of Appointment to Court to fix date for taxation (SP –5 mins)

	
	

	10.
	Reviewing files and preparing taxation bundle 


	
	

	11.
	Attending Court for taxation / considering figures after taxation on the papers


	
	

	12.
	Checking calculations after taxation 

(LCD – 30 min)


	
	

	13.
	Drafting allocatur (LCD – 10 min)


	
	

	14.
	Photocopies 
	
	

	
	-
For service (21 pages)
	
	

	
	-
To keep (21 pages)

	
	

	15.
	Attendances
	
	

	
	-
Filing
	
	

	
	-
Serving
	
	

	
	-
Fixing date
	
	

	
	-
Lodging taxation bundle
	
	

	
	Total:

	
	


Summary

Case type: Land law 

Case Nature: Construction of DMC


Hearing type: interlocutory / trial

No. of days of main hearing: 3 days
Receiving Party: Plaintiff / Defendant

	Section
	Description


	Cost / Fees Claimed
	Costs / Fees Allowed



	A
	Solicitor’s Profit Costs (PQE of main handler – >10 yrs)

Stage 1: $X

Stage 2: $Y

Etc.

Total for this case / matter:


	
	

	B

B1


	Disbursements

Counsel’s Fees ([Senior Counsel / > 7years]): 

Brief $

Refresher rate $

Conference rate $

Stage 1: $X

Stage 2: $Y

Etc.

Total for this case / matter


	
	

	B2
	Other disbursements

Court fee $

Land search $

Expert $

Stage 1: $X

Stage 2: $Y

Etc.

Total for this case / matter


	
	

	C
	Costs of Taxation


	
	

	
	Total:

	
	


(To be filled in only after the taxation when the summary is submitted with the draft allocatur.)

Has a sanctioned offer or sanctioned payment* under 

Order 62A ever been made?




⁪ Yes  ⁪ No

By whom?






⁪  Plf   ⁪ Dft

Has it ever been beaten?




⁪ Yes  ⁪ No

Does any of the following sanctions apply to this taxation?

· disallowance of interest on costs
⁪ Yes  ⁪ No

· interest on costs above judgment rate?
⁪ Yes  ⁪ No

· cost on indemnity basis?
⁪ Yes  ⁪ No

*Delete as appropriate.
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� 	C stands for “copying charges”.


	F stands for “attendance filing”.


	S stands for “service”.
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