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Specimen Mediation Notice

[Title as per proceedings]
Applicant:




Respondent:

Solicitors for the



Solicitors for the

Applicant:




Respondent:






1. The Applicant wishes to attempt mediation to resolve all [or a specified part] of its disputes with the Respondent and makes the following proposals
.

2. If the Applicant wishes to propose the adoption of the rules of a particular body
 for the proposed mediation, specify them
.

3. The Applicant proposes to appoint [name of mediator] as the mediator.  The CV of [name of mediator] is attached.  The estimated costs for engaging [name of mediator] are [costs in figures]. 

4. The Applicant proposes [name of venue] as the venue for the mediation.  The estimated costs of renting the venue for the mediation are [costs in figures].
5. [The Applicant makes the following proposals as to payment of fees and costs for the mediation and whether the same could be recoverable as costs of the proceedings if the mediation fails.]
6. The Applicant proposes that [a specified minimum level of participation
] should qualify as a sufficient attempt at the mediation. 
7. The Applicant proposes that the mediation should commence within [state period of time].
8. The Applicant requests / opposes an interim stay of the legal proceedings for [   ] days pending  the mediation process. 

9. The Applicant’s willingness to pursue mediation is / is not conditional upon an interim stay of the legal proceedings being granted.
Dated this             of                          2009.
[signed by the Applicant
or his solicitor]
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� 	An Applicant wishing to attempt mediation should make as many of the proposals referred to in paragraphs 2 to 7 as possible.  If he is not in a position to make some of those proposals, he should nevertheless file the notice and then make proposals to the other party.


� 	For example the Mediation Rules published by the Hong Kong International Arbitration Centre in consultation with the Hong Kong Mediation Council or the Mediator’s Rules and Code of Ethics of the Hong Kong Mediation Centre.


� 	A mediation may be undertaken without the adoption of the rules of a particular body.  If the Applicant does not wish to propose the adoption of such rules, this paragraph will not be applicable.


� 	An example of a specified minimum level of participation may be as follows: “Agreement between the parties as to the identity of the mediator and the terms of his or her appointment, agreement as to the rules applicable to the mediation (if any) and participation by the parties in the mediation up to and including at least one substantive mediation session (of a duration determined by the mediator) with the mediator”.


� 	Where the Notice is signed by a party who does not understand English, the party should sign a Chinese version or there should be a signed interpretation clause.





